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Introduction 

 

 
 

The Philippine Health Research Ethics Portal (PHREP) is a web-based 

system designed to automate the review process of Ethics Review 

Committees (ERC) and serves as a national repository for ethically-

reviewed health researches in the Philippines. This system is derived 

from the WHO-WPRO health research portal and is being managed 

by the Philippine Health Research Ethics Board (PHREB). 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 1.1 The Portal  
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What's New 

PHREP provides the following features / actions: 
 

● New and simple interface for the user's ease of use. 
 

● Online search for ongoing and completed researches submitted 

through the portal. 
 

● Faster registration as a Researcher. Fewer inputs needed upon 

registration.  
 

● Specific alert email notification for every interaction with the 

portal, i.e., newly registered, complete documents confirmation, 

proposal's assignment, etc. 
 

● Archive for researches – The proposals and supplementary 

documents submitted through PHREP will be stored in the system 

for a period of time.  
 

 
TOP NAVIGATION BAR 

Public User 
 

 

Figure 2.1 Public User's Navigation Links 

 

On the left side, the official logo and the name of the organization. 

On the right side, the navigation menu 

includes About, Contact, Instruction and Search links (Fig. 2.1).  
 

1. Logo  

2. Name of the organization 

3. About - a link to redirect you to the information of this organization 

and this portal. 

4. Contact - a link to see the full contact information of the 

organization. 

5. Instruction - a link to the pdf of this manual. 

6. Search - a link for searching proposals in the portal with statuses. 
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Logged In Form 

 

 
 

 

Figure 2.2 Log in page for enrolled users. 
 

On Figure 2.2, 
 

1. Fill in your username. 

2. Fill in your password. 

3. Correclty input the generated CAPTCHA. This is a program or 

system intended to distinguish human from machine input, typically as 

a way of thwarting spam and automated extraction of data from 

websites. 

4. Click Sign In button. 

5. If username and password do not match or forgot either password 

or username. 
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Sign Up Form 

  

,  

 

Figure 2.3 Sign up form. 
 

1. Click Sign Up. See Figure 2.3. 

2. Input your desired username 

3. Input your desired password. 

4. Retype your desired password. 

5. It is required to put valid email.  

6. If "Researcher is selected", thats correct. If not, please contact 

admin in the contact link at navigation. 
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LOG-IN 

LOG IN 

 

Landing page: http://phrep.healthresearch.ph 

If researcher is not yet registered, please refer page Figure 2.3 for Sign Up. 
 

 
 

 

Figure 3.1 Log In PHREP Homepage 

 

Please refer Figure 3.1: 
 

1. Enter username 

http://phrep.healthresearch.ph/
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2. Enter password 

3. Correctly answer the CAPTCHA for security reason. 

4. Click "Sign In" button. 
 
 

 Figure 3.2 below is the landing page after successfully logged in. 
 

 

Figure 3.2 Upon Login 

 
 

FORGOT PASSWORD 

In the instance that you forgot your password, click on "Click here" 

right beside Forgot your password? Please refer on the blue arrow 

below. 
 

 
 

Figure 3.3 Forgot password 
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Figure 3.4 Password Reset Form 

 

1. Type your username OR your email address. Just input one of the fields 

you remembers. If you can remember any of those fields, contact 

administrator. 

2. Click OK. An email will be sent to your for instructions. 
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PROPOSAL SUBMISSION 

 

PROPOSAL SUBMISSION 

 

 
 

Figure 4.1 New Proposal Button 

 

1. Click the "New Proposal" blue button. Located at the top-left of the 

page. 

2. You will be sent to Step 1 of the submission. 
 

STEP 1. STARTING THE SUBMISSION 

This step ensures that the Investigator understands and accepts the 

PHREP submission checklist. If you need any help, click on the Contact 

Administrator?, contact information is provided. (Figure 3.5).  

 

 

Figure 4.2 Starting the Submission 
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Step 1: Research Classification 

 

1. Choose "Research Classification". 
 

 

Figure 4.3 Research Classification 

 

2. In this case, it is Community Base. You can also check Institution 

Based. Select Region. 
  
3. Choose what Review Ethics Committee available. 
 

4. Make sure that all items in the submission checklist (Fig 4.4) is 

selected to proceed to the next step.  

5. Click on the Save and continue button. 

6. Otherwise, Click Cancel button 

 

 

Figure 4.4 Submission Checklist 
 

  

http://pkp.sfu.ca/ojs/docs/userguide/2.3.1/journalManagementPages.html#Guidelines
http://pkp.sfu.ca/ojs/docs/userguide/2.3.1/journalManagementPages.html#Guidelines
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STEP 2: PROPOSAL METADATA 

 

Figure 4.5 Researcher Information and Additional Researcher 

 

1. Your name as a researcher is already filled in for the Primary 

Researcher. 

2. Add more researcher for additional researcher 

3. Click "Remove" if needed. 
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Figure 4.6 Title and Summary of Proposal 
 

1. Input Title 

2. Input Background. Special functions are embedded in the text 

box. 

3. Input objectives 

4. Input expected outcomes and use of results 

5. Input keywords. Once a keyword has typed, just enter for the next 

keyword. 
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Figure 4.7 Proposal Details 

 

1. Select if it is "Student Research" 

2. Select Study Type 

3. Choose Start Date  and End Date. A float box will give you a calendar. 

4. Provide the sponsors. If Primary Sponsor is not available, choose Others 

and a type box will show to input the name of your sponsor. And if 
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Secondary Sponsor is not available, you can leave it blank. 

5. Select Multi-Country Research. If yes, choose multiple country. 

6. Select Multi-Region Research. If yes, but random, choose multiple 

random regions. If no, chose a single region. 

7. Select the Regions. 

8. Choose Research Fields. 

9. Choose if it Involves Human Subject. 

10. Choose its Proposal Type. 

11. Choose its Data Collection. 

12. Choose if Proposal Reviewed by other Committee. 
 

 

Figure 4.8 Monetary Source or Material Support 
 

1. Input the Source of Monetary Fund. 

2. Input the Amount sponsored. 

3. Click Add More Source if needed. 

4. Click Remove if needed. 
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Figure 4.9 Assessment Questionnaire 

 

1. Choose correct answers for the assessment. 

2. Click Save and Continue. 
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STEP 3: UPLOADING THE PROPOSAL FILE 

 

 

Figure 4.10 Upload Main Proposal File 

1. Choose File. 

2. Click Submit button to confirm. 

3. Check file information if correct. 

4. Click Save and Continue, otherwise Cancel 
 
 

This step allows you to upload the proposal file, ideally in a pdf form. 

However, you can still upload other format file like doc, docx and 

even jpg.  
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STEP 4: UPLOADING SUPPLEMENTARY FILES 

 

Figure 4.11 Upload Supplementary File 

1. Select Type of File. 

2. Click Choose File. 

3. Click Submit 

4. Check on the table if file has been uploaded. 

5. Click Delete if needed. 

6. Click Save and Continue. 
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STEP 5: CONFIRMING THE SUBMISSION 
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Figure 4.12 Confirmation 

 

This final step provides a summary of your submission. When you see 

mistakenly input data, you can go back through the links at the top. If 

all information are correctly entered,  click on Finish 

Submission button to submit. You will then receive an 

acknowledgment email and a notification to your account. 
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SUMMARY OF SUBMISSION 

 

 

Figure 5.1 Researcher's Dashboard 

 
 

After you have successfully submitted the research, you will be 

directed to your dashboard as seen on Figure 5.1.  
 

1. This tabs are your helpful links to go directly on to your proposal as 

sorted by "Active", "Revise", "Decline" and "Approved".  
 

Active - Proposals that is newly submitted and no actions taken yet. 

These are yet to   confirm to your respective secretary of the 

Review Committee you have chosen. You   can also find 

here a proposal that has been tagged by secretary as incomplete. 
 

Revise - Proposals that has been tagged as revised.  
 

Decline - Proposals that has been declined. 
 

Approve - Proposals that has been approved. In this tab, you can 

request for an extension of clearance, submit progress report and 

request for amendments. 
 

2. Title of the active proposal with its ID, date of submission, title and its 

status. 
 

3. Status of your active proposals. These are No action yet, Submitted 

Addt\'l Files, Requirements Completed, Requirements Incomplete and 

Review On-going. 

CHECKING STATUS OF SUBMISSIONS 

You may check the status of your submission at the Dashboard page. 
 

1. No action yet - Proposal has yet to be checked by the secretary. 

1. Requirements Completed - Proposal has been checked by the 
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secretary and its documents attached are complete. 

2. Requirements Incomplete - Proposal has been checked by the 

secretary and found out incomplete documents. 

2. Submitted Addt\'l Files -Proposal has been resubmitted by the 

researcher and added files.  

3. Review On-going - Proposal has been assigned already to 

reviewers. 
 

Every actions made on this event has email automatically sent as 

notifications to researchers. 

Logout 

When you’re finished using your account, logout by clicking Logout 

on the upper right corner of the page.  
 

 

Figure 6.1 Researcher's Dashboard 

 

Getting help 

For your queries and concerns, you may get in touch with us at: 
 
 

Address: 
 

Philippine Health Research Ethics Board c/o Philippine Council for 

Health Research and Development, Imelda Building, Gen. Santos 

Ave., Bicutan, Taguig City  
 

Telephone: (02) 837-7537, (02) 837-2071 to 82 loc 2112  

Fax phone: (02) 837-2924  
 

Contact Person: 
 

Mr. Dean Ryan C. Aguila 


